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I. Preparation Before Semester Begins
1.Student Visa (D-2)

Following the immigration law in Korea, all international students at KU must obtain a student visa (D-2) before
the semester begins. Student visa (D-2) is to be acquired at the Korean embassy/consulate in the student's home
country prior to entering Korea. A number of documents are required for the D-2 visa application, and among them,
some documents take a long time to be issued. Hence, students are advised to prepare the requirements in advance to
get the visa on time. It is students’ responsibility to obtain a student visa (D-2) before the semester begins.

For students who already have a student visa (D-2) issued using the Certificate of Admission (CoA) from another
university for the same degree program at KU, they may be required to make a departure and apply for a new student
visa (D-2) issued with the CoA from KU at a Korean embassy/consulate in his’/her home country.

Individuals holding the following visa statuses are eligible to apply for a change of status.

[List of Short-Term Visa Holders Eligible for Change to Student (D-2) Visa]

Nationalit Minister-Designated
_ Y| General Countries Countries and Countries
Current Visa Status Under Special Management
B-1/B-2 O X
Accredited
. O X
1C.3.4 University
. C-3-1/C-3-
Short tc.erm Non-Accredited
stay Visa o O X
C-3 University
C-3-8 O O
C-3-2~3/C-3-5~7/C-3-9~10 X X

The following individuals are eligible to receive a CoA during the semester:

- International students who are maintaining active enrollment status while taking online courses for a degree
program from overseas (excluding those who have completed their program requirements).

- Students currently enrolled in a degree program who hold a visa type eligible for study in Korea but are now
unable to maintain their current visa status.

example) students studying under an F-3 visa who have reached adulthood, or those on an E-7 visa whose
employment contract has expired.

- Students who entered Korea with a single-entry visa, applied for an Alien Registration Card (ARC), but left the
country before receiving it and re-entered under a visa waiver or similar status

Students with A, E, or F-type visa do not need to apply for a student visa(D-2).

Please note that immigration-related matters may change depending on policy updates. For the most accurate and up-to-
date information, we recommend contacting the Immigration Office directly at 1345 (no area code required).
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> Required documents for student visa (D-2) application:

No. Required Documents Notes
1 | Application form (VISA) Attach a passport-sized photo on it (35x45mm) click here to check the
information on photo size
2 | Passport With one copy of the passport ID page (the page with your photo)
Mandatory | 3 | Certificate of Admission Provided by the Administration Office of Graduate School
4 | IDcard Personal ID used in the applicant's residing country
5 | Application fee 60 ~ 90 (USD)

6 KU Certificate of

Business Registration Provided by the Administration Office of Graduate School

From hospital(s) designated by the Korean embassy or
consulate in student's residing country

7 | Tuberculosis Test Certificate

If 8 | Final Academic Credentials Certificate of Graduation, etc.
Applicable : : If it is under the name of the applicant's parent, Family Relation
9 | Financial Statement Certificate in English & the parent's passport are additionally required
Provided by the ‘National Institute for International Education’ of Korea

(Those who have an invitation letter from NIIED do not need to
submit doc. #8 & #9 regardless of their nationality)

Invitation Letter from NIIED
* Korean Gov. Scholarship (KGSP)

10

o Tuberculosis Test Certificate

*Applicants from the following countries who have never submitted the certificate after 2016.3.2 must submit it:
Bangladesh, Cambodia, China, East Timor, India, Indonesia, Kyrgyzstan, Malaysia, Mongolia, Myanmar, Nepal, Pakistan, Russia, Sri Lanka,
Thailand, Philippines, Laos, Uzbekistan, Vietnam, Nigeria, South Africa, Belarus, Mozambique, Moldova Republic, Azerbaijan, Angola, Ethiopia,
Ukraine, Zimbabwe, Kazakhstan, Demaocratic Republic of Congo, Kenya, Papua New Guinea, Tajikistan, Peru

o Proof of Final Academic Credentials & Financial Statement

*Applicants from the following countries who have never submitted the documents after 2016.3.2 must submit them:
Bangladesh, China, Egypt, Ghana, India, Indonesia, Iran, Kazakhstan, Kyrgyzstan, Mongolia, Myanmar, Nepal, Nigeria, Pakistan,
Peru, Philippines, Sri Lanka, Thailand, Ukraine, Uzbekistan, Vietnam, Guinea, Mali, Ethiopia, Uganda, Cameroon

1) Final Academic Credentials

- Choose one of the following methods: (DApostille / @Confirmation from a Korean embassy or consulate located in

the country where the applicant’s final education was completed / ®Documents from ‘China Credentials
Verification’ (for students who graduated from institutions in China)

* Final Academic Credentials may be required by the Korean embassy or consulate when applying for a student visa (D-2),
even if the same documents were submitted during the admission process at Korea University.

2) Financial Statement

a. Students residing in Korea : Bank balance certificate of student’s account which should be issued within

30 days from the application date. (20,000 USD/ a year, must be stated in KRW or USD, No other monetary unit accepted)

* Bank statements issued before Dec 31, 2024 will be calculated based on the exchange rate of Oct1, 2024, and bank statements issued after
2025 will be calculated based on the exchange rate of Jan 1, 2025

*the application date is assumed as the date all the required documents(including the original financial document) arrives at GSC

b. Students residing abroad : Bank balance certificate of student’s or parents” account which should be issued within 30 days from the application
date. (20,000 USD/ a year, must be stated in KRW or USD, No other monetary unit accepted. if parents’, student has to submit the family relation
certificate.

*(Chinese citizenship owner) Bank balance certificate must be certified or frozen for more than 30 days from the date of application.
* Bank statements issued before Dec 31, 2024 will be calculated based on the exchange rate of Oct 1, 2024, and bank statements issued after
2025 will be calculated based on the exchange rate of Jan 1, 2025

The requirements for student visa (D-2) application may vary by individual and by embassy. It is advised for the
student to contact the Korean embassy or consulate in their home country first before applying for the visa, to find
out if there is any additional document needed for the application of D-2 visa.

After receiving the passport back, please check if the issued visa is for Masters (D-2-3) or Ph.D / MS-Ph.D
Integrated (D-2-4) under the name of KU. If Associate (D-2-1), Undergraduate (D-2-2), or any incorrect type of visa
is issued, the student must notify the Korean embassy immediately and correct the visa type to an appropriate one.
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2.Alien Registration Card (ARC)

Alien Registration Card (ARC) is a personal identification card for foreigners, allowing them to stay in Korea legally.
Once the international students arrive in Korea with a student visa (D-2), they must apply for an Alien Registration Card
(ARC) at Sejongno Immigration Office by the time the semester starts.

All international students at KU must go to Sejongno Immigration Office for visa and immigration affairs regardless
of their place of residency. Immigration office is assigned by the student’s home institution, not by their place of residency.

> Required documents for Alien Registration Card (ARC) application:

No. Required Documents

Notes
1 Application Form Attach a passport sized photo on it (35x45mm)
2 Passport With one copy of the passport ID page (the page with your photo) & D-2 visa page

On-campus: 'Confirmation of Residence/Accommodation’ from the CJ I-House office
with signature / submit it with the payment receipt
. Off-campus: Copy of rental contract
3 Proof of Residency *If the contract is not under the applicant’s name, they must submit a copy of
the accommodationprovider’s ID card &
‘ConfirmationofResidence/Accommodation’

4 Application fee 35,000 KRW (in cash) (Raised after January 1, 2025)
Certificate  of
Registration or Can be printed only during the tuition payment period. After this period, one
Certificate of must individually request it to Administration Office of Graduate School
. *It is stated as the ‘Certificate of Registration & Payment” when printed out
5 Tuition g ym p
payment *If applying for an ARC after the semester begins, submit Certificate of Enroliment instead

*Do not forget to scan your fingerprints before leaving the immigration office

o Steps for Alien Registration Card (ARC) application:

a.) Go to the immigration website (HiKorea) and make a reservation for the visitto Sejongno Immigration Office
*1t is not possible for you to apply for an ARC without making an online reservation first.

b.) Receive a ‘Certificate of Application for Permit of Stay’ from the immigration officer after approval

c.) Register fingerprint at Window #1 on the 2nd floor of Sejongno Immigration Office before leaving
*ARC won't be issued without fingerprints registration

* Ittakesabouta month for the Alien Registration Card (ARC) to be issued.

* Please be advised that the student visa (D-2) will automatically be terminated if one leaves Korea before the issuance of their
Alien Registration Card (physical copy)

° Important things to be noticed
a.) Complete Alien Registrationwithin 90 daysof yourarrival
* In case Alien Registration is not completed in time, there will be imposition of fine.

b.) Do notleave Koreaifyour Alien Registrationisincomplete
* Re-entering Korea or re-issuance of a D-2 visa without Alien Registration is impossible.

3.Arrival Report

2025-2 Int’1 freshmen must submit the 'Arrival Report' & 'Proof of ARC'to the Admission Office of Graduate School.

Submission Period Requirements Submit To

1. Arrival Report

Administration Office of
2. Proof of ARC (choose one from below):

Graduate School

~ 5th, September 2025 *Appointment Receipt _ *KU Graduate School, Central Library
' *Certificate of Application for Permit of Stay ~
*Copy of ARC (front & back scanned) (Graduate School), 145 Anam-ro,
3. Copy of passport ID Page Seongbuk-gu, Seoul, KOREA)
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I1. ARC Extension

1.Extension of Stay in Korea

One of the responsibilities held by all international students is to keep their Alien Registration Card (ARC)
always valid, since the termination of ARC also means an expiration of one’s student visa (D-2). The duration of
stay approved by the immigration office is written on the back of one's ARC.

One can apply for Alien Registration Card (ARC) extension starting from 4 months prior to its expiry date. Students
can either visit Sejongno Immigration Office in person, or visit HiKorea (hikorea.go.kr) and complete the application online.

The immigration office becomes much busier as the beginning of the semester approaches. The reservation slots
for the visit to the immigration office might unexpectedly get full. Even the online extension can take a long time.
For this reason, it is recommended that you apply for extension well ahead of time.

In order to keep one's ARC valid, aside from applying for extension when applicable, all international students
must register at Korea University every semester during the Regular Payment Period (including Completed-
Research Students) before the start of a new semester. They should NOT register after the semester begins.
Otherwise, their Alien Registration Card (ARC) will be terminated regardless of its expiry date.

> Required documents for ARC extension by student status

a.) Students doing COURSEWORK
- Students within the general given period of registration for completion (vary by major)

No. Required Documents Notes

Application Form

Passport

Alien Registration Card (ARC)
Application Fee 60,000 KRW (in cash)

Living on-campus (dormitory):

- ‘Confirmation of Residence/Accommodation” from CJ I-House
office with signature
- dormitory payment receipt

AW NP

Mandator
Y 5 | Proof of Residency Living off-campus (apartment, gosiwon, share-house, etc.):

- Submit a copy of the rental contract

- If the contract is not under the applicant's name, please submit:

* A copy of the accommodation provider’s ID card

* ‘Confirmation of Residence/Accommodation’

6 | Certificate of Enrollment Certificates can be issued at One-Stop Service Center
- Humanities Campus Central Plaza B1 Rm.111
7 | Academic Transcript - Science Campus Hana Square B1

Student’s own bank account in Korea
If 8 | Financial Statement 6 months: 12,000,000 KRW
1 Year: 24,000,000 KRW

Required for students from the 35 countries listed below who
9 | Tuberculosis Test Certificate have never submitted the certificate after 2016.03.02

Applicable

Tuberculosis Test Certificate*
- Applicable to those from the following 35 countries who have never submitted the certificate after 2016.03.02

Bangladesh / Cambodia / China / East Timor / India / Indonesia / Kyrgyzstan / Malaysia / Mongolia Myanmar
/ Nepal / Pakistan / Russia / Sri Lanka / Thailand / Philippines / Laos / Uzbekistan / Vietnam Nigeria / South
Africa / Belarus / Mozambique / Moldova Republic / Azerbaijan / Angola / Ethiopia Ukraine / Zimbabwe /
Kazakhstan / Democratic Republic of Congo / Kenya / Papua New Guinea Tajikistan / Peru


mailto:gsc@korea.ac.kr
mailto:sc@korea.ac.kr
http://www.law.go.kr/LSW/flDownload.do?flSeq=34624863&amp%3BflNm=%5B%EB%B3%84%EC%A7%80%2B%EC%A0%9C17%ED%98%B8%EC%84%9C%EC%8B%9D%5D%2B%EC%82%AC%EC%A6%9D%EB%B0%9C%EA%B8%89%EC%8B%A0%EC%B2%AD%EC%84%9C%2BAPPLICATION%2BFOR%2BVISA%0A
https://gsc.korea.ac.kr/assets/Confirmation_of_Residence.pdf

Tel: +82-2-3290-5174,5158
Fax: +82-921-2352

Email: gsc@korea.ac.kr

Sl KOREA UNIVERSITY
Global Services Center

b.) Students taking EXTRA SEMESTER(S)
- Students who have not fulfilled enough credits or other requirements asked by their department for completion

No. Required Documents Notes
1 | Application Form
2 | Passport
3 | Alien Registration Card (ARC)
4 | Application Fee 60,000 KRW (in cash)
Living on-campus (dormitory):
- ‘Confirmation of Residence/Accommodation’ from CJ I-House
office with signature
- dormitory payment receipt
5 | Proof of Residency Living off-campus (apartment, gosiwon, share-house, etc.):
- Submit a copy of the rental contract
- If the contract is not under the applicant’s name, submit:
Mandatory * A copy of the accommodation provider’s ID card
* ‘Confirmation of Residence/Accommodation’
6 | Certificate of Enrollment Certificates can be issued at One-Stop Service Center
. . - Humanities Campus Central Plaza B1 Rm.111
7 | Academic Transcript - Science Campus Hana Square B1
Student’s own bank account in Korea
6 months: : [{(1,150,000*6}/2 )+tuition fee] KRW
8 | Financial Statement 1 Year: [{(1,150,000*12}/2 )+tuition fee] KRW
(The half of the monthly living expense (1,150,000 KRW) applied)
*The amount of deposit needed can vary by how much extra credits someone takes
Explanatory Statement for . .
. MUST be signed both by the dept. office and GSC
9 |students Taking Extra Semester(s) g y P
If . . Required for students from the 35 countries listed on page 4
Applicable | 10 | Tuberculosis Test Certificate who have never submitted the certificate after 2016.03.02

c.) Completed-Research Student

- Students writing degree dissertation (thesis) for graduation after completion

No. \ Requwed Documents Notes
1 | Application form
2 | Passport
3 | Alien Registration Card (ARC)
4 | Application fee 60,000 KRW (in cash)
Living on-campus (dormitory):
- ‘Confirmation of Residence/Accommodation’ from CJ I-House
office with signature
- dormitory payment receipt
; Living off-campus (apartment, gosiwon, share-house, etc.):
5 | Proof of Residency - Submit a copy of rental contract
- If the contract is not under the applicant’s name, submit:
* A copy of the accommaodation provider’s ID card
Mandatory * ‘Confirmation of Residence/Accommodation’
. . Certificate of registration can be replaced when a Certificate of
6 | Certificate of Completion Completion Cannot Be Issued
Certificates can be issued at One-Stop Service Center
7 | Academic Transcript - Hu_manities Campus Central Plaza B1 Rm.111
- Science Campus Hana Square B1
Student’s own bank account in Korea
8 | Financial Statement 6 months: 3,750,000KRW
(The half of the monthly living expense (1,150,000 KRW) applied)
9 Con_flrmatlon Form for Academu: MUST be signed both by academic advisor and GSC
Advisor on Student Thesis Schedule
. S MUST be submitted to GSC in order to get a signature from GSC on
10 | Academic Advisor’s Statement ‘Confirmation Formfor Academic Advisor on Student Thesis Schedule’
If . n Required for students from the 35 countries listed on page
Applicable | 11 Tuberculosis Test Certificate 3 who have never submitted the document after 2016.03.02
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2. Valid Period of Stay in Korea for Student Visa (D-2) Holders

o Terms for Studentship and Student Visa (D-2)

a) Duration of Coursework
- General period of study set for the completion of courses (may vary by major)
- In general, duration of coursework of KU is as below
* Master: 2 years
* Ph.D: 2 years
* Masters & Ph.D Integrated Degree: 4 years
But duration of coursework of Professional graduate school / special graduate school may vary
-Students can graduate within the duration of coursework by completing all the
requirements for completion and degree dissertation (thesis) for graduation, if possible

a) Length of Studentship
- Maximum length of study for graduation set by KU(based on the time of admission) (may vary by
major)
* Master: 4 years after admission
* Ph.D: 8 years after admission
* Masters & Ph.D Integrated Degree: 10 years after admission

b) Maximum Valid Period of Student Visa (D-2)
- Maximum period in which one can possess his/her student visa (D-2) and extend his/her ARC, set

by the Immigration Office.

Master 's Course: Allowed within 3 years after completion of the scheduled academic calendar
based on the time of admission — Masters: Maximum of 5 years after admission

PhD Course: Allowed within 5 years after completion of the scheduled academic calendar
based on the time of admission — Ph.D: Maximum of 8 years after admission

(Maximum of 7 years if Duration of Ph.D coursework is 2 years)

d) Keep it in mind that terms for Studentship and Student Visa (D-2) are different from each other.
And duration of each is regulated differently.

o Maximum Valid Period of Stay allowed for international students in Korea

International graduate students with a student visa (D-2) MUST finish their studies within the
maximum valid period of student visa (D-2) set by the immigration office. Since all international
students are under the restriction of the immigration law of Korea, they must finish their academic
program within the period arranged by the immigration office, regardless of the length of
studentship set by Korea University.

Usually, international graduate students are granted 2 years of valid period of stay (vary by individual)
at the first time of their visa application. One’s valid period of stay is written on the back of their
Alien Registration Card (ARC). Students can extend the duration of their stay (ARC) starting from 4
months prior to their ARC expiry date. However, extension will be allowed only within the valid
period of student visa (D-2). It is not possible to extend one's ARC after the allowed period; hence, the
student visa (D-2) will be terminated automatically.
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I11. Int'l Students’ Obligation of Reporting Changes

All international students are obligated to report changes/updates in their personal information to the
immigration office in Korea. Neglecting such duties may lead to an unexpected disadvantage in regard
to one's stay and status in Korea. The change(s) must be reported within 14 days from the date on which
the change occurred. One can report these changes either by visiting the immigration office in person or
by going online at hikorea.go.kr, if possible.

1.Personal Details That Must Be Reported

o Passport Information:
- Name, sex, nationality, date of birth, passport number, and expiry date (newly-extended)

o Alien Registration Information:
- Address (place of residency)

o Others:
- Lost ARC (apply for re-issuance of ARC by visiting the immigration office in person)

2.Reporting Period

o Within 14 days from the date of occurrence

3.Required Documents

o Passport & Alien Registration Card (ARC)
> Application form
o Additional documents that serve as proof that the change(s) occurred

4.Reminder

If the above changes occur after making a departure from Korea / while temporarily staying abroad,
report them to Sejongno Immigration Office within 14 days of your arrival in Korea.

5.Change in Place of Residency

Changes in the address (place of residency) must be reported within 14 days of the date of
occurrence. Unlike the other information listed above, address change(s) can be reported at the nearest
community service center (Dong or Gu Office) or Sejongno Immigration Office (available online as
well). After the designated period, it can be reported only at the immigration office and a fine will be
imposed.

> Required Documents — Proof of Residency
- Living on-campus: ‘Confirmation of Residence/Accommodation’ from CJ I-House office with

signature and a dormitory payment receipt

- Living off-campus: A copy of the rental contract
* |If the contract is not under the applicant’s name, please submit:
- A copy of the accommodation provider’s ID card
- ‘Confirmation of Residence/Accommodation’
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V. Leave of Absence and Returning

1.Leave of Absence:

International students can apply for leave of absence. However, applying for leave of absence means
invalidating their student visa (D-2). Students taking a leave of absence must leave Korea within 15
days of the date in which their leave of absence is officially approved by the affiliated department
office. To prevent any confusion over this issue, students can contact the Global Services Center

(GSC) and receive counseling beforehand.
- Alien Registration Card (ARC) is valid ONLY when the student is registered at the university and is physically in Korea.
If he/she does not register for the upcoming semester, his/fher ARC along with his/her student visa (D-2) will expire automatically.

- Howto Apply: Register online on the Portal (KUPID)

2.Returning to the University / Reinstatement:

International students must obtain a new student visa (D-2) and Alien Registration Card (ARC) to resume
their study at KU. International students could apply for absence/return on the portal KUPID (submission
can be made from the end of December/June). Once the reinstatement is approved by the department
office(Academic Advisor), the Global Services Center (GSC) will contact the student via Email for their
Certificate of Admission (CoA), which is needed for student visa (D-2) application. After the Certificate
of Admission (CoA) is issued, students may apply for their visa.

It takes around 2 weeks~1 month for the reinstatement to be accepted and the Certificate of Admission
(CoA) to be issued. The other required documents for student visa (D-2) may also take a long time to be
issued. Therefore, returning students should contact the Korean embassy or consulate in their home country
in advance to find out and prepare for the other documents needed for the visa application well ahead of
time. Please be reminded that it is the students’ responsibility to obtain a student visa (D-2) before the
semester begins.

- How to Apply: Register online on the Portal (KUPID)

V. Int’l Student Studying Abroad

From the immigration office’s perspective, participation in an exchange or a dual degree program (outbound) is
considered as temporary discontinuation of study in Korea. It is because the student will not be physically residing
in Korea nor physically attending KU while participating in such outbound programs.

Participation in study abroad programs (outbound) will be reported to the immigration office since students
have to leave Korea for these programs. Then, their student visa (D-2) will be terminated automatically
regardless of the valid period of stay written on the back of their Alien Registration Card (ARC). Students
must apply for a new student visa (D-2) after their study abroad program is finished, to resume their study in
Korea at Korea University. It is recommended that international students consult with the Global Services
Center (GSC) in advance, before applying to participate in such outbound programs.

Departure Arrival (Reinstatement)

-When the student status* changes, ARC will be - Application period for reinstatement: 2 months
terminated automatically regardless of the expiry date .
written on the back of it. Hence. the student must before the start of semester (please refer to GSC's website)

make a departure out of Korea within 15 days of the

date the student status changes - Al international students must apply for a new

*Student status that leads to termination of D-2 visa: étud(;ang\sza (DBZ) an:i AI_len tRe}glstratlon
— Leave of Absence / Non-Registration / Withdrawal / ard ( ) when returning to Korea

Expulsion/ Graduation / Study Abroad Program University
(outbound), Exchange, Double-Degree, etc.
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V1. After Allowed Period of Coursework

1. Graduation within duration of coursework

Credits and department requirement
accomplished

Admission Graduation

Coursework

2. Need extra semester(s) for acquiring credits for completion

Credits and department requirement
accomplished

Admission { l[ Graduation

Coursework Extra Completi C
semester

3. Need more semester(s) for comprehensive exam/dissertation for graduation

Credins and S P
department requirement gn | s __ﬂ.- g md
accomplished mmm
Admission I Graduation
Coursework Completion Completed-research

[Possible change(s) of student status from admission to graduation]

1.Student Taking Extra Semester(s)

Generally, graduate students will be given 4 semesters for coursework (8 semesters for MS-Ph.D
integrated program). During the set period for completing coursework, students can fulfill all the requirements for
their degree and graduate, if it is possible.

However, the assigned duration of coursework may not be enough time for some students in completing his/her
study. In this case, they may need to take extra semester(s) (xatst7|) to acquire credits and requirements
requested by the affiliated department for completion (not graduation).

Students taking extra semester(s) will need to apply for Alien Registration Card (ARC) extension. It can be
completed either by visiting Sejongno Immigration Office in person or applying online (hikorea.go.kr), starting from
4 months prior to the expiry date written on the back of one's ARC. The extension requires a number of documents,
one of them being the ‘Explanatory Statement for Extra Semester(s).” Students must ask their department office
to fill in the necessary field. After the approval of the student's academic advisor, the applicant must bring the signed
form to GSC for confirmation/signature before being able to submit it to the immigration office.

- How to Apply: Register online on the Portal (KUPID)

2.Completed-Research Student (permitted based on 6months basis)

A student who has completed their coursework (acquiring all the credits, etc.), but has not finished their thesis for graduation,
and has been enrolled for each semester is called a completed-research student (==& & (X &H).

A completed-research student can also extend their Alien Registration Card (ARC) and stay longer in Korea until he or she graduates,
if granted permission. In this case, he/she must submit to the immigration office the ‘Confirmation Form for Academic Advisor
on Student Thesis Schedule’ after receiving confirmation from a GSC staff.

In order to receive a signature from GSC on the ‘Confirmation Form for Academic Advisor on Student Thesis Schedule,’
students MUST prepare the ‘Academic Advisor Statement’ as well and submit it to GSC. This form is used to verify that he/she
will be extending their valid period of stay in Korea for an academic purpose. Again, the GSC staff cannot sign the ‘Confirmation
Form for Academic Advisor on Student Thesis Schedule’ without the student's ‘Academic Advisor Statement.’

All international graduate students with a student visa (D-2) should always keep in mind that they must finish their study
within the maximum valid period of student visa (D-2) permitted by the immigration office of Korea.

- How to Apply: Register online on the Portal (KUPID)
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Also, the student visa (D-2) and Alien Registration Card (ARC) will be terminated automatically if the completed-
research student does not register at KU continuously even for one semester. It is mandatory for all international
students to register during the Regular Payment Period (February/August) before the semester begins.

Moreover, if the completed-research student takes leave of absence, his/her student visa (D-2) will be terminated
and may not be issued again even after applying to return (reinstatement) to the university, unlike for within-coursework
student.

- Sincethe Global Services Center reports the student s status of enrollment to the immigration office in early September/March,
all international students with a student visa (D-2) are required to register/pay their tuition fee(s) for the semester during the
Regular Payment Period (February/August) and not after the semester begins. Otherwise, the student visa (D-2) will be
terminated automatically.

VII. Departure

It is MANDATORY for all international students at KU to notify GSC of their departure, if applicable, via email or by
visiting in person. The reason for this obligation of reporting departure plan(s) is to advise and notify the students about the
potential termination of their student visa (D-2), and provide information related to their situation (leaving Korea
permanently
ftemporarily). If the student makes a departure without receiving any consultation with GSC, unexpected disadvantage(s) in
acquiring visa or maintaining visa status can occur when coming back to Korea.

Report of departure for temporary stay abroad during summer/winter breaks does not necessarily have to be done.
However, if you are uncertain about the exact length of period in which you will be outside of Korea, you must notify GSC
beforehand. Also, if the planned return date to Korea gets delayed when traveling outside of Korea, please contact GSC.
Students leaving Korea after the completion of dual-degree program at KU / for employment abroad/ for participation in a dual-
degree or exchange program (outbound) / after completion of coursework / or for other personal reasons MUST notify GSC of
their departure. It is mandatory for all international students to notify GSC at least one week prior to their departure date.

VIII. Part-Time Work

By regulation, international students are not allowed to work and earn income while on a student (D-2) visa. It
is only possible for international students with a student visa to apply for part-time work if permission is granted
by the immigration office. Please keep in mind that it is illegal to work without prior permission from the
immigration office and GSC. In order to request for approval, students must first prepare the ‘Part-Time Work of
Foreign Student Confirmation Form” and other supporting documents specified below.

The maximum available working hours differ depending on the applicant’s TOPIK level. Graduate students within the general
coursework period with TOPIK level 4 and above can work up to 35 hours per week. Students taking English-Track Program
(GSIS, etc.) can get the TOPIK 4 requirement waived and receive permission to work up to 35 hours. However, they are required
to submit a document that verifies their enrollment in the English-Track Program, from an affiliated department office.
TOEFL 530 (CBT 197, iBT 71), IELTS 5.5, CEFR B2, or TEPS 601(New TEPS 327) is needed additionally (exempted for
students from countries where English is the official language).

Those who do not meet the TOPIK 4 requirement can still receive permission to work. However, they will be
allowed to work only up to 15 hours per week, 15 including weekdays and weekends (and winter/summer breaks).
Please be advised that the above regulations may change over time.

Students taking extra semester(s) due to an incompletion of credit requirements set by their major
CANNOT apply for part-time work permission. Also, different from students within the general coursework
period, completed—research students with TOPIK 4 can receive permission to work up to 30 hours per week
including weekdays and weekends (and winter/summer breaks).

1. Applicant Eligibility

> Have an Alien Registration Card (ARC) with student visa (D-2)

> GPAover C (2.0) - previous semester's *on the date of application
o Currently enrolled at KU (student within coursework period or completed-research student)
* Students taking extra semester(s) cannot apply for part-time work

10
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2. Steps for Part-Time Work Permission

1) Find Part-Time Work
> Prepare the following documents that verify your employment:
- Standard Employment Contract (Working period and hours, hourly wage, and job duty must be stated in detail)
*Employer & Student’s signatures needed
- Part-Time Work of Foreign Student Confirmation Form (Employer’s signature must be included)
- Acopy of the Certificate of Business Registration of your workplace
- The copy of the employer’s ID (Mandatory from 07.2025)

2) Apply via KUPID portal (get permission/signature)
> Submit the 3 documents from # 1) to KUPID portal with the documents listed below:

- Certificate of Enrollment

- Transcript of previous semester's academic grades

- Official TOPIK score report (if applicable)
*For students taking English-Track Program (ex. GSIS), submit the following two documents:
a) Document from an affiliated department office that proves student’s enrollment in English-Track Program
b) TOEFL 530 (CBT 197, iBT 71), IELTS 5.5, CEFR B2, or TEPS 601(New TEPS 327) (exempted for

students from countries where English is an official language)

2) Receive Permission to work from Sejongno Immigration Office
> Bring the documents from # 1) & # 2) confirmed by GSC with your Alien Registration Card (ARC)

3) Begin Working after Receiving Permission
* Required documents may vary by individual.

3. Maximum Working Hours

o Required Korean Language Certificate (Among the below)
@ TOPIK: Level 4 or above

@ KIIP(Korea Immigration & Integration Program): Completion of level 4 or above / pre-evaluation test 81 points or above
(® Korean Education at King Sejong Institute Foundation: Completion of Intermediate 2 or above

. Permitted Work Hours per Week
Applicant
Weekdays Weekends, holidays & vacations
Student within coursework period with oneofthe above required certificate 35 No limit
Completed-research student with oneofthe above required certificate 30
Student without oneofthe above required certificate 15 (including weekends, holidays, and vacation)

*Only official TOPIK score reports are accepted; it cannot be replaced with KU Korean Language Center certificates
*1f the student is majoring in International Studies (as 1st major), he/she needs to provide proof issued from the affiliated

department office proving that all of his/her classes are held in English; TOPIK score may not be needed in this case
* KGSP Students need to personal inquire

o Examples of Possible Types of Part-Time Work (permission needed before starting work)
- Translation/Interpretation
- Restaurant assistant
- Office assistant
- Tour guide assistant
- Duty-free shop sales assistant
% International students seeking to engage in household or childcare-related work are advised to consult
with the GSC directly on a case-by-case basis.

* For more detailed information, you can contact GSC individually
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o Types of Part-Time Work Exempted from Acquiring Permission (permission not required)
- Working at home institution (KU) as a class assistant, librarian, etc.
- Temporary (once or twice) assistant of house chore or office work
- Participation in a movie, show, or event for one time only

o Restricted Types of Part-Time Work (not allowed by law)
- Private tutoring
(3¢ Even First-Time Offenses Involving Conversational Instruction at English Kids Cafés and Similar Facilities
Will Be Penalized Without Exception)
- Construction
- Manufacturing
* Exceptionally allowed for permission if:
- the workplace falls under the manufacturing industry with other types of business also listed on the Certificate of Business Registration
(ex. Sales and Manufacture, Café and Manufacture, etc.)
— Must be stated on the Part-Time Work of Foreign Student Confirmation Form
- Any other fields that are against the social order and virtue (ex. adult entertainment, casino, etc.)
- Professional fields requiring permission for activities beyond the scope of visa status
* Exceptionally allowed for permission if
- While independent professional work is restricted, activities that support professionals (e.g., assisting in their duties) are allowed.
- Activities of special-type workers such as delivery riders for agencies, substitute drivers, door-to-door salespersons,
courier drivers, and home-tutoring instructors

o Permitted Working Period & Places
- Working Period: maximum of one year within student’s coursework period
- Work Place(s): limited to working at two places at once

> Change in Workplace
- Student must report the change in their workplace within 14 days of occurrence. He/she can change their place of
work with a different employer (if the criteria for legal part-time employment is met) within the permitted period
of part-time work. The report can be made by visiting Sejongno Immigration Office in person.

> Reminder
- Students must be granted permission to work part-time from the immigration office before they start
working. Otherwise, it is considered as illegal employment, which will lead to serious penalty on both the
employer and the student (ex. deportation, restriction on part-time work, etc.).

- Student visa (D-2) holders must obtain permission from the Global Services Center (GSC) and the immigration
office to work outside of the university. Prior to working part-time, prepare the ‘Part-Time Work of Foreign
Student Confirmation Form’ with other supporting documents specified above for approval. Again, it is
considered as illegal employment to work before the immigration office grants permission.

12
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St 20258HAE 2817 AQIAH AL TIA
Arrival Report

Py 2ol 92 A1E 22 oL AE

Cjj st/ sk} Cfist - Department Skt - Major |
Department / Major / Student No.
© Hay SOEHS - Mobile No. O|HI - Email
Contact No.
_ k=i S . i ) DA . ionshi o[Hi! - i
® Zigoiatsy SCHEEHS - Mobile No. 2tA| - Relationship [H - Email
Emergency Contact No.
4 - Surname O[Z - Given Names(s) =2 . Nationality O - Male
3 oAHE _ O O - Female
Passport Info. OfEHS - Passport No. WA - Date of Birth QZRISEMS g| 7212| £2KEHYAD
YY MM DD ARC No. Last 7 digits(if applicable)

» 22 240lOf 5= SUH - Important Immigration Law for International Students
Q@ iR l= 2U=30f e, DAthstul 2= A2 RaHH|ZHD-2) & AAI510{0F BILICE =L CHSOllA &t £[50]
‘='7%%J 013 +(D-4), $Z2(B-1, B-2) 52 A5 SHYE BIEA| 7H7* 72| netistn ~£50| FSH(ZKD-2)E

Based on the |mm|gration law in Korea, all international freshmen at Korea University MUST obtain
a student visa(D-2) before the semester begins. If the students possess other types of visa like D-4, B-
1, and B-2, they must apply for a student visa(D-2) as soon as possible.

@ TR HAHC3)2 Y=Tt Sl S=oIAM HIZHE AHO0| S7kss, BIEA| 25 & 252 syl
= GARHOIIM n2Chstu A£0| Al REMH|ZLH(D-2)E La2OIoF JL(CE
C-3 visas CANNOT be changed to a student visa (D-2) in Korea. Students entering Korea with such visas
must leave Korea, and apply for a student visa (D-2) under the name of Korea University

at the Korean embassy or consulate in their home countries.

@"Fﬂ?ol CIE CHsto| M geld|at (D-2)8 Laete st |7:|O RUIQISES AA| Ot HAQIO| BIEA| &2=8t
T 230| Chetll=r FARMOA nefoifstn AL My FaH|ZH(D-2)2 EFEoLoF &LCt.
Freshmen who possess a student visa (D-2) issued from another university MUST leave Korea, and
apply for a new student visa (D-2) from the Korean embassy or consulate in their home countries.

@ ¢ GSC OflM= sl sH0| HEEl= B0l Fat, S, At&l, A4, sielciel WelltA, E4512| 5), 0|8 £8=0f Al
S5t 2=QUSES(D2)2 2 7(|2tat Aglo] AHSI D SHEE HEArE 2l 15 Lf £=o{0F SLCt.
GSC is obligated to report the changes in student’s status(e.g. leave of absence, graduation, expel, expulsion,
withdrawal, dual-degree, etc.) to the immigration office. After the report, the student’s ARC (D-2) will be
terminated regardless of the remaining length of stay. Also, the student MUST leave Korea within 15 days from
the date of change occurrence.

(® DCSnoiM RolsH= SOt B2t 22|, IZQISES oY, 2= A1oR0| CiEh 7|22{Q1 2t2|ef el J2|1
Ze| A2 Qlst 2E S0(Ye| Hul= o ZQloj|IAH ST
GSCis NOT in charge of maintaining VISA, extending and checking validity of ARC, or performingnotification
duties for individuals. Students are liable to every possible disadvantage or penalty thatcan be caused
by improper maintenance or neglect.

o

2l LIS S 941 SO JIAE LIS0| RE AMYUS SHIFLCE
t

| hereby declare that| have read and understood the above information carefully and that all the information given is true and correct.

, 2025 | Student signature

GSC, 145 Anam-ro, Seoungbuk-Gu, Korea University Tel. +82-2-3290-5174,5158
Seoul, 02841, Korea gsc@korea.ac kr
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Return from Leave of Absence

For international students to return from their leave of absence, hefshe must obtain an

appropriate visa to study at Korea University.

Please make sure to have a valid visa before the beginning of the semester.

= Application Period
~ 1st (Fri) August 16:00

= Application Procedure (Choose one from the following 2 options)

(D Students who need student visa (D-2)

Step Procedure Applicant Process Flow

Register online on the Portal (KUPID)

1 issi Int'l
Submission el Student A copy of the passport must be attached to issue CoA
Department o )
2 Approval office Application approved by the department office

Preparation  to

The student will receive a 'Certificate of Admission(CoA)' from GSC
3 |apply for D-2 GSC

: (by email)
visa

4 Apply for D- Submit CoA along with the other required documents for a new D-2 visa to

2 visa the Korean embassy/consulate

After arriving in Korea, apply for a new Alien Registration Card at
5 Entry Int'l Student | geiongno Immigration Office
6 ARC Submit a copy of both sides of the Alien Registration Card to GSC (by
Submission email)

(2)Students who possess visa other than D-2 that allows studying in Korea (Ex. F-type)

Step | Procedure Applicant Process Flow
. Register online on the Portal (KUPID
1 Submission Int'l Student g ( ) .
A copy of the passport must be attached to issue CoA

Department o )

2 Approval office Application approved by the department office

ARC Submit a copy of both sides of the Alien Registration Card
3 . Int'l Student i i X
Submission (or Domestic Residence Card) to GSC (by email)
GSC, 145 Anam-ro, Seoungbuk-Gu, Korea University Tel. +82-2-3290-5174,5158

Seoul, 02841, Korea gsc@korea.ac kr
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Global Services Center

Immigration Guide for
International Students Studying Abroad (Outbound)

The Global Services Center (GSC) manages visa and immigration affairs for int'l students. Following
the immigration law, all international students are under the restriction of their Alien
Registration Card (ARC) while studying in Korea. Hence, when applying for a study abroad
(outbound) program such as ESP, VSP, or Double Degree, it becomes mandatory for the int'l
student to visit GSC and receive counseling on the possible termination of ARC for participating in
such program(s).

o For Student Visa (D-2) Holder

Following the immigration law, when a student with a D-2 visa makes a departure to participate
in a study abroad (outbound) program (ex. ESP, VSP, Double Degree, etc.), his/her ARC will be
terminated regardless of its valid period. To resume their study at Korea University after finishing
the study abroad (outbound) program, he/she must apply for new D-2 visa.

o Steps for D-2 visa application after the study abroad (outbound) program ends

Step Process Content

Application form for Certificate of Admission(CoA) will be sent
GSC to the student who finishes the program (by email)

Preparation for * Application for CoA opens 2 months before the beginning of

1 D-2 visa the semester at KU (Jan/Jul)

application : — .
ppiicat Submit the application form for a new CoA with a copy

Student | nassport to GSC (by email or visit)

GSC CoA will be given to the student (by email)

2 Application for Apply for a D-2 visa with the required documents including CoA
D-2 visa (issued by GSC) at Korean Consulate in the student’s home country

Apply for the visit to Sejongno Immigration Office within 30 days

3 Arrival in Korea )
Student | of arrival to Korea

Application for

ARC Apply forthe re-issuance of ARC at Sejongno Immigration Office

5 | Submission of ARC Submit a copy of the re-issued ARC to GSC (by email)

Students holding a visa other than D-2 visa that allows them to study at KU legally will
be guided as well upon their visit to GSC.

Global Services Center
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| hereby pledge to focus on academic work for graduation during the extra
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*0| 2|HM = GsC HIZEYLICt o=el-Z2UIE HZESH= 240] OfLICl/
*Submit this form to GSC. DO NOT submit it to the immigration office.

S FOR TAFFONLY
+B/FBHFEEHM X =m oA OR GSC STAFFO

3}
Completed/Completed Research Student ol
Academic Advisor Statement =
OI™ AS Personal Information
‘g Last Name O|Z First Name st Major
SHEH Student Number H2tX Contact Number O|H Y Email
=M Nationality AMiH2 QY Date of Birth =el5EMz F| 7At2| Last 7 digits of ARC
ste| & ™H Academic Information
S Program OMAL (MS) O HfAL (Ph.D) O 4-89t53H (MS-Ph.D Integrated)
e O S Pass
-
Foreign Lan fellj}e?r{d ?:c%nAlr:?wensive Exams CI01 &3F No pass
g guag P (SAOIE LAt expected exam date: )

S+ E SISt =& ®X XI¥ THA| Current Progress for the Degree Dissertation
S EtEl= 22 BfLIAF AT S0 FA[Z] HFEL/LCF Please check ONE box - only that applies to you

=M 23 ISR
Choosing the topic Gathering the data

]

=5 Xk =& dAH =
Writing thesis = Dissertation examination

9IS ozt E 2 o
Expected graduation date

X En$ oA Z|xi2F Academic Advisor Statement

A= d =7 KE & SHE ZF2/LILF This part must be written by academic advisor

202 ...
42 9l F2| e
X Em4 Department/Title Email
Academic Advisor g9 (S PN
Full Name Contact
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Part—time Work of Foreign Student Confirmation Form

Name Alen regstration No.
Appli
—cant Department (Major) Term
Tel No. e—mail
Company name
BusmessNreg|strat|on Type of industry
0.
The expected
Address
place of employ—
ment Employer (Seal/Sig) Tel No.
Wage
Period of working o
(per hour)
Working hours Weekday: Sat-Sun:

| hereby confirm that the above named student is enrolled at our university, and considering his/h

er academic and research progress hitherto, | believe that the part—time job indicated above will

not impede his/her learning (research) in school.

20 .

= v The head of immigration (branch) office

Confirmation from a
Uni. Official.

Uni.

IEQAS

YESL] NOUJ

Job Posttion
(Tahb)

Name

(Seal/Sig)
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How to Fill in the Arrival Report

0 20253HAE 2517 (0| Y&tst= 2= =2l A/ (FHIAT 28 2 '&=41 10 M-Arrival Report'E AE3HOF &L CE.
Ol AFet2 2I105H0] 2pdal A7 | BEEfLICE

O ALL 2025 Fall international freshmen (including those w/F-type visa) MUST submit an Arrival Report.
Please read the following carefully before filling in the form.

= A& o2 - Submission deadline date
~2025¢ 9& 5¢ (3) 17:30
~September. 5 (Fri), 17:30
= A& &4 - Place of Submission
@ CHSH A2 2| 2 AE (02481 MBSEEA| HET ORIZ 145F YA TSI 24 E))

Submit to the Administration Office of Graduate School in person

(@ Cisted A o[ A& ( graduate]@korea.ac.kr )

Email Submission to Graduate School (graduate1@korea.ac.kr)
Please submit to the Administration Office of Graduate School in person OR via e-mail
=221 HFAI= 22 o[ A= = StV (A|E MEH
= A& M&H - Required Documents
o QAN - Arrival Report

o QIIEOISE ZHIAZ(M 712 & B 72| MEH) - Proof of ARC (choose one from the following) 1) Y20
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of YrSHEZ 2U=AZUY) - 2) AFSI7E UZEHRIM - 3) A=RUSES(EE HAEHH A2 1)

= "HT o o=
Appointment Receipt (Sejongno Immigration Office) - 2) Certificate of Application for Permit of Stay - 3)
Copy of front & back sides of Alien Registration Card (ARC)(or Residency Card)

= QAAITIA 2HA HHH . Guide on Filling in the Arrival Report Form
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HepHSE 7IAHGHA|Z| BERLICH
Provide the student's own contact number in Korea. (If the student does not have a phone
number in Korea, he/she should provide the number being used in his/her home country)
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—

Write the contact number (family) that can be reached immediately in case of an emergency.
* DO NOT give the number of study-abroad agency
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Write the information as stated in the passport. For Alien Registration number, write if there's
one that has been used before in Korea. Otherwise, give the date of birth only.

+82-2-3290-5158

GSC, 145 Anam-ro, Seoungbuk-Gu, Korea University Tel.
gsc@korea.ac.kr

Seoul, 02841, Korea
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