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Note

This manual covers the Graduate course registration screens. All screens are examples; name and student ID are redacted and
professor names are shown as *** .
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1. Graduate Course Registration System Overview

Access the login screen from the KUPID portal (portal.korea.ac.kr) via Class > Course Registration, or by entering the graduate course
registration URL (sugang.korea.ac.kr/graduate) directly in your browser.

A. Menu Structure

Menu
Functions

Remarks
View Register/Delete

Dashboard ○ – Profile · registration list · timetable

Course Registration ○ ○ Notices / Register by course number / Register by courses offered

Intl. Summer/Winter Registration ○ ○ Active only during the relevant period

Search Course ○ – Graduate Courses / Course Locations

Student No. / Term Lookup ○ – Freshman student no. / provisional-promotion term

Notices ○ – Registration / credit exchange / research ethics / tuition

Password Change for Non-Portal Users ○ ○ For non-portal users only

B. Basic Screen Behavior

Logout : click Logout at the top right to end your session and return to the login screen.

KOREAN / ENGLISH : switch the interface language using the buttons at the top left.

Session timer : the clock at the top right shows the remaining session time; refresh before it expires.

TIP

The session timer is automatically extended whenever there is activity.
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2. Login

When you connect to the graduate course registration site (sugang.korea.ac.kr/graduate) or via KUPID Class > Course Registration,
the screen below appears. Enter your Student ID Number and Password at the top right and click Login.

[Graduate Login Screen] Enter Student ID Number · Password at the top right, then click Login (center: graduate notices · password · contacts)

A. Password Guide

Portal (KUPID) users : use your portal password.

Non-portal users : use the password set in ‘Password Change for Non-Portal Users’.

If forgotten : portal users reissue via ‘Find Password’ on the portal (portal.korea.ac.kr); non-portal users reissue via ‘Password Change
for Non-Portal Users’ on the registration site.

Caution

If you change or reissue your password on the portal, please wait 10 minutes before logging in.
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Enter your student number in the Student ID Number field (top right).1

Enter your password in the Password field, then click Login.2
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3. Dashboard

Shown right after login. It lets you check your Student Profile (including academic status), registration list, and timetable at a glance.

[Dashboard] Student Profile (name & ID redacted) · academic status · List of courses registered (My Credits) · mini timetable — professor names redacted

Component Description

Student Profile Name · student ID (redacted) · English name, academic status (e.g., Master's degree, 1st Semester, Course
Registering)

List of courses registered
Registered courses for the year/semester with the total My Credits
If there is no registration data for the logged-in year/semester, your most recent registration record
is shown.

Mini timetable Shows the time slots of registered courses as colored blocks (hover to see the course information)
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4. How to Register for Courses

The Course Registration menu has three tabs: Notices · Register by course number · Register by courses offered. The registration
list and mini timetable appear at the bottom.

A. Notices

The default tab shown when you open the Course Registration menu. Review it before registering for research-guidance and major
courses.

[Course Registration ▸ Notices] Graduate notices and the registration list below

No retaking : Graduate students cannot retake courses; a retaken course is not credited (treated as duplicate enrollment).

Research Guidance : DKK500 must be taken at 2 credits each semester — 8 credits over 4 semesters (combined MS/PhD: 16 credits
over 8 semesters). Certain cooperative programs register DKK510 (Research Guidance 1) and DKK520 (Research Guidance 2);
completed-research students take only DKK600 (sections are assigned by the graduate school).

General-common courses : when searching offered courses, select Graduate: Graduate School, Department: Graduate School.

Graduate New-Student Course : a course that fulfills graduation requirements (research ethics, human rights & gender equality,
etc.); recommended for new students (current students may also take it).
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B. Register by Course Number

Register quickly by entering the course code and section directly. For advisor-designated courses, enter the course code accurately.

[Course Registration ▸ Register by course number] Enter course code & section, then apply

C. Register by Courses Offered

Search offered courses with conditions, then register from the results with the Apply  button.

[Course Registration ▸ Register by courses offered] Select campus · graduate · classification · department, then search — the Graduate School column
is shown; professor names redacted
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For general-common courses, select Graduate: Graduate School, Classification: General graduate, Department: Graduate
School.

1

Optionally enter a course name / course code and click Search.2

Click the Apply  button on the course you want.3
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D. Timetable

Use the Time table button on the right of the registration list to open the timetable popup, check your registered courses, and print
(Print).

[Timetable Popup] Days × periods shown as colored blocks; print with the Print button (name, ID & professor names redacted)

Note

Class times and locations may change due to circumstances, so after registering, use the timetable to check for time conflicts or
missing courses.
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5. Module-based Semester Change

Colleges that operate the module system can click the Semester change button in the top bar to switch to the desired term.

[Top bar] The Semester change button on the right

[Term selection] Choose the desired term (1st/2nd semester · Summer/Winter · Module 1–6)

Colleges using the module system can click the Semester change button to switch to the desired term.

In the Term selection window, choose a regular semester (1st/2nd), a seasonal session (Summer/Winter), or Module 1–6.
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6. Course Search (Graduate Courses)

Use Search Course ▸ Graduate Courses to look up offered courses. This provides viewing only (no registration).

[Search Course ▸ Graduate Courses] Select year · semester · campus · graduate school · department, then search — all professor names are redacted
(***)

Select the graduate school and department (e.g., Graduate School / Department of Business Administration) and the year/semester,
then search.

Click the course code to view the course syllabus.

When searching by course code, course title, or professor, the graduate-school/department conditions are disregarded.

Privacy

Course search results display professor names. In this manual, all professor names are masked as *** .
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7. Sorting & Filtering in Course Search

In the Register by courses offered and Graduate Courses results, use sorting and the search result filter to find courses quickly.

[Course Search ▸ Sort & Filter] Click a column header to sort (▲) · Search result filter (All filters / English-only courses) — professor names redacted

A. Sorting

Click a column header of the search results to sort by that field in the order you want. (Each click toggles ascending/descending.)

B. Using the Search Result Filter

Use the filter keyword to narrow down the search results to the data you want.

All filters : enter a filter keyword to show only rows that contain that text. Removing the keyword restores the original results.

English-only courses : shows only English-taught courses, without entering a keyword.

TIP

Sorting and filtering work only within results that have already been retrieved. To change the search conditions themselves, run the
search again in the search area above.
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8. Course Registration Precautions

The following features are applied for stable course registration.

A. Macro Prevention

If you attempt to save more than a set number of times, you must enter the character string shown on screen and click Confirm

to continue. (Lowercase input is automatically converted to uppercase.)

B. Multi-Login Prevention

If you log in from two or more devices (PC or mobile) with the same student ID, only the most recent login can be used; the others
are logged out automatically.

C. Multiple-Tab Prevention

Only one browser tab can be used for course registration. Opening multiple tabs shows a notice window.

D. Disabling the Pop-up Blocker

If the pop-up blocker is not disabled, you must disable the pop-up blocker.

How to disable : in your browser, go to “Tools / Internet Options / Pop-up Blocker Settings” and set the current site's pop-ups to
always “Allow”. (Methods differ by browser and version — check the browser's official site or search.)

TIP

The Password Change for Non-Portal Users menu uses a pop-up, so users of that menu should disable the pop-up blocker before
use.

Privacy Notice

On all screens in this manual, personal information such as name and student ID has been redacted, and professor names are
shown as *** .
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